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LIEN POAN THUONG MAI VA CONG NGHIEP VIET NAM
VIEN CONG NGHE VA POI MOI SANG TAO DOANH NGHIEP

CHUONG TRINH PAO TAO

[Al] THU'C CHIEN CHO DOANH NGHIEP:TOI UU HOA CONG VIEC
VAN PHONG BANG TRi TUE NHAN TAO

1. TONG QUAN KHOA HQC
Khoéa hoc nay dugc thiét ké danh cho can bg, nhan vién
va nha quan 1y trong cac doanh nghiép hién dai, giap ban
ung dung tri tué nhén tao (Al) vao cong viéc hang ngay.
Thong qua cic cong cu nhu ChatGPT, Gemini, Seek,
Gamma, Suno, ban sé hoc cach:

» Viét va chinh sita van ban, bdo cdo

> Tom tat tai liéu dai

> Sqan thao ngi dung marketing, nhdn sw, hanh chinh,

ké hoach kinh doanh, phan tich tai chinh..

> Trinh bay bang slide chuyén nghiép

» Tao chudi cong viéc co Al ho tro
Tat ca duge huéng din bai ban, dé hiéu, thyc hanh timg
budc, khong can nén tang k¥ thuat.

2. TAI SAO NEN HQC KHOA NAY?
Viét nhanh, ding, chuyén nghiép hon bang Al
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Tom tdt tai liéu va bdo cdo trong 1-2 phit
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Tao slide trinh bay va video truyén théng dé dang
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Hoc cdch két hop nhiéu cong cu Al trong cong viéc
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Bat ddu cd nhdan héa quy trinh lam viéc, ting hiéu
suat

3. POI TUQNG PHU HQP

- Cén bd van phong, chuyén vién nghi¢p vu, trudng
nhom, quan ly

- Nguoi da biét dén ChatGPT nhung chua ung dung vao
cong viéc thuc te

- Ngudi mudn to chie lai cong viée logic hon, hiéu qua
hon

- Nguoi can Al hd trg dé tiét kiém thoi gian danh cho cac
cong viéc lap di lap lai

4. GIANG VIEN
Chuyén gia giang day va tw vin véi gan 20 nim kinh
nghiém

Lién hé tim hiéu thong tin va diing ky tham gia:
Ms T6 Loan: 0903 198 499 (Zalo/Viber)
toloan.veci@gmail.com/ loanttt-itb@vcci.com.vn

5. NOI DUNG KHOA HQC

PHAN 1: LAM QUEN VOI AI -
NGHIEP
o ChthPT, Gemini, (v:opilot‘Z Seek: dl‘Jng‘khi nao?
 Viét prompt dang d¢ AT hiéu va phan héi chinh xac
e Thyc hanh viét prompt cho email, bao cao, cong van
PHAN 2: VIET —- TOM TAT - PHAN TICH VAN BAN
e Soan thao. to t\rmh, thong bao, thu moi hop
. T(’)En tat ho’p dong, béq cao ‘kif thuat,, té‘li‘ liéu ndi bo
» Dicén gidi s6 liéu va viét phan dé€ xuat bang Al
PHAN 3: UNG DUNG Al THEO PHONG BAN NGHIEP \4Y
e Marketing — truyen thong: bai vi€t, email, m6 ta san pham
Nhan su: JD, :[hu tuyén dung, tz‘lj li€u onboarding
Tai chinh — k€ toan: phan tich s6 liéu, gidi trinh chi phi
Phéap ly — hanh chinh: hop dong, cong van, quy dinh
Béan hang — kinh doanh: thu chao hang, bao gia, ndi dung
_ CSKH o .
PHAN 4: UNG DUNG AI TRONG TO CHUC HQP VA DIEU
PHOI CONG VIEC
e TO chirc & quan ly cudc hop
- Viét thu moi hop, goi y ndi dung hop, tao lich hop.
- Ghi am cudc hop — chuyen transcript bang Turboscribe.
- Tao bién ban hop (3 phan: néi dung — két luan — hanh dong) voi
ChatGPT. ’
e Quan ly cong viéc ca nhan, phong ban va du an: Tao ké
hoach tuan bang ChatGPT Projects + Google Sheets; -
_ Giao viéc — theo doi — nhac lich bang Al )
PHAN 5: TRINH BAY & TRUYEN THONG VOI Al
e Tao slide chuyén nghiép bang Gamma.ai
e Tao nhac nén don gian bang Suno.ai
6. THOI GIAN & PIA PIEM
(sang 8:30-11:30; chiéu 1:30-4:30)
TP.HCM: ngay 16-17/07/2026 (Offline)
Ha Ni: ngay 22-23/07/2026 (Online + Offline)
7. CHI PHI THAM DU
s& Hoc tryc tiép (Offline): 2.400.000 VND/hoc vién
Bao gom tai liéu va teabreak giita gio, VAT
Uu dai: 2.200.000 VND/hoc vién khi dang ky tir 2 hoc vién tré
Ién
s& Hoc truc tuyén (Online): 1.600.000 VVND/hoc vién
s& Uu d3i:1.400.000 VND/hoc vién khi diang ky 2 hoc vién trg
1én)
8. PHUONG PHAP PAO TAO
e 80% thoi gian thuc hanh theo tinh huéng that
« Cung cép miu prompt, slide, demo dau ra thyc té

VIET PROMPT CHUYEN

« Khong yéu cau ki thuat — c6 hudéng dan timg budc
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