KHOA LUYEN THI

CERTIFICATE IN
EDUCATION AND
TRAINING LEVEL IV

www.vodung.edu.vn




TRINH PO CUA CHUNG CHi CIBTAC LEVEL 4

» DAy 13 chirng chi da dugc ding ky trén hé théng quan ly bang cap cua
Ofqual (Co quan quan ly Bang cap cua chinh pha Anh).

e Chirng chi CIBTAC Level 4 trong Gido duc va Dao tao cung cap nén
tang ly thuyét va nang luc thuc hanh dé giang day va dao tao.

Hoc vién theo hoc trinh d6 Level 4 sé c6 kha nang:

¢ Van dung kién thirc thuc hanh, ly thuyét hodc ky thuat trong linh vuc
dao tao

e Phan tich, dadnh gia cac van dé phurc tap, khong theo quy trinh 13p lai

e C6 nhan thirc tong thé vé chuyén nganh va cac cach ti€p can khac
nhau

o Ap dung ky nang tu duy va thuc hanh phu hop dé giai quyét van dé
thuc tién

MUC PIiCH CUA CHUNG CHi CIBTAC LEVEL 4

Chirng chi CIBTAC Level 4 13 mét chirng chi bao gom ca ly thuyét va thuc
hanh, dugc thiét ké dé giap hoc vién cé nang luc giang day, dao tao nguoi

hoc tir 16 tudi trd 1én, va du diéu kién 1am viéc trong linh vuc gido duc.




UK LEVEL 4 QUALIFICATION

This certificate is registered on the qualification management system
of Ofqual (the Office of Qualifications and Examinations Regulation of
the UK government).

The CIBTAC Level 4 Certificate in Education and Training provides
both a theoretical foundation and practical competencies for teaching

and training.

Learners undertaking the Level 4 qualification will be able to:

Apply practical, theoretical, or technical knowledge in the field of
education and training

Analyze and evaluate complex, non-routine issues

Demonstrate a comprehensive understanding of their specialty and
various approaches within it

Apply appropriate thinking and practical skills to solve real-world

problems

PURPOSE OF THE CIBTAC LEVEL 4 CERTIFICATE

The CIBTAC Level 4 Certificate is a combined theoretical and practical

qualification designed to equip learners with the skills and competencies

to teach and train individuals aged 16 and above, and to be eligible for

employment within the education sector.



MUC TIEU CUA CHUNG CHi CIBTAC LEVEL 4 / OBJECTIVE OF THE CIBTAC LEVEL 4 CERTIFICATE

Trang bi cho hoc vién kién thirc va ky nang dé 1én ké hoach -
thiét ké - thuc hién cac bubi giang day va dao tao.

Cu thé nham:
e Hiéu rd vai trd va trach nhiém cta ngudi 1am céng tac gido
duc
¢ Biét cich xac dinh nhu cau hoc tap ctia hoc vién va diéu chinh
|&p hoc phu hop
e Biét cach danh gia ndng luc hoc vién
¢ Van dung linh hoat cac cong cu, tai nguyén giang day phu hop

Hoc vién hoan thanh chirng chi Level 4 cé thé ti€p tuc hoc Ién
chuong trinh Level 5 Diploma in Education and Training cua
CIBTAC hoic cac t8 chirc cap bang khac dugc Ofqual céng nhan.

To equip learners with the knowledge and skills to plan,
design, and deliver effective teaching and training sessions.

Specifically, the qualification aims to help learners:

Understand the roles and responsibilities of an
education professional

Identify learners' needs and adapt teaching accordingly
Assess learners’ progress and competencies

Effectively use appropriate teaching tools and
resources

Learners who complete the Level 4 Certificate may
progress to the CIBTAC Level 5 Diploma in Education and
Training or equivalent qualifications recognized by Ofqual.



QUY DINH CHUNG

GENERAL REGULATIONS

YEU CAU PAU VAO

19 tubi tra Ién
Hoc vién can c6 bang cap, trinh dé va kinh nghiém chuyén mén
phu hop va&i linh vuc minh du dinh giang day.
Khuyén nghi rang Hoc vién tham gia chirng chi ndy nén trai qua
danh gid ky nang tiéng Anh, Todn hoc va CNTT (ICT) trudc khi
bat dau:

+ Str dung mdy tinh co bdn

+ Str dung email, trinh chiéu PowerPoint

+ Khd ndng tra ctru thong tin trén Internet

+ Ky ndng soan thdo vdn badn, bang tinh (Word, Excel...)

Téng s6 gid hoc bat budc: 180 gidy
Tong s6 gio tu hoc va tu nghién clru: 210 gid
Tong s6 gio hoan thanh: 390 gio

Hoc vién phai dat t&i thiéu 60% & moi don vi dé vuot qua, néu
cac linh vuc yéu cau khéng dat diém téi thi€u sé dan dén viéc
khéng dat don vi do va phai thi lai vao mdt ngay khac.

Hoc vién can vuot qua tat cd cac bai thi trac nghiém MCQ va
phan thuc hanh dé dat dugc Vin bang day du.

Hoc vién dugc thi lai toi da 2 [an cho cac don vi khong dat trong
vong 2 nam ké tir ky thi dau tién. Néu ca 3 [an thi déu khéng dat
(ké ca Ian thi dau tién) bat budc dong phi hoc lai tir dau.

VAN BANG BUGC DANH GIA NHU SAU:

Xuit sic Tur 85% trd Ién
(€][6]] Tir 75% - 84%
Dat Tir 60% - 74%

Khéng dat Dué6i 59%




INPUT REQUEST

e For Learners Aged 19 and Above

e Learners are required to hold appropriate qualifications, experience,
and expertise in the field they intend to teach.

e |t is recommended that learners take an assessment in English,
Mathematics, and ICT (Information and Communication
Technology) skills before beginning the course. These skills include:

+ Basic computer use

+ Use of email and PowerPoint presentations

+ Ability to search for information online

+ Word processing and spreadsheet skills (e.g. Word, Excel)

e Guided Learning Hours (GLH): 180 hours
¢ Self-study and independent research: 210 hours
¢ Total Qualification Time (TQT): 390 hours

e Learners must achieve at least 60% in each unit to pass. If any areas
do not meet the minimum required score, the learner will fail that

THE DIPLOMA IS GRADED AS FOLLOWS:

unit and must re-sit at a later date.

¢ Learners must pass all MCQ exams and practical assessments to
obtain the full certificate. Excellent 85% and above
e Learners are allowed a maximum of two re-sits for any failed unit Good 75% - 84%
within two years from the first exam date. If all three attempts Pass 60% - 74%
(including the first) are unsuccessful, the learner must re-enrol and
pay the course fee to retake the program. el Eelony 574




QUY TRINH THI / EXAM PROCEDURE
Yéu cau thuc hanh

Toi thiéu 30 gio cho ching chi nay, bao gom téi thi€u 3 lan
quan sat danh gia.

Kinh nghiém gidng day thuc té nén bao gom:
e Cac bdi canh / dia diém giang day khac nhau
¢ Giang day & nhiéu trinh do khac nhau
e Giang day cho nhiéu déi twong hoc vién

Truyén dat kién thirc chuyén mén théng qua hudng dan tai noi
lam viéc

Kinh nghiém lam viéc khéng truc ti€p gidng day cling cd gia tri,
nhung khong dugc tinh vao téng sé gid gidang day yéu cau.

Viéc quan sat can dugc phan bé hop ly trong suét khoa hoc,
c6 tinh dén ti€n do6 phat trién cua gido vién.

Da6i v&i cac don vi bat budc, can ¢ t6i thiéu 3 [an quan sat,
téng cong it nhat 3 gio.

M@i [an quan sat phai it nhat 30 phut.

Practice requirements

A minimum of 30 hours for this qualification, including at least
3 observation assessments.

Practical teaching experience should include:
e Teaching in different contexts/locations

e Teaching at various levels

e Teaching a range of learners

Delivering subject-specific knowledge through workplace
guidance

Non-teaching work experience may be valuable but will not
count towards the required total teaching hours.

Observations should be spread throughout the course, taking
into account the teacher's progress.

For mandatory units, a minimum of 3 observations is required,
totaling at least 3 hours.

Each observation must last at least 30 minutes.



CHUONG TRINH HOC CHI TIET

DETAILED COURSE PROGRAM

Ul

HIEU VAI TRO VA TRACH NHIEM
GIANG DAY TRONG GIAO DUC VA PAO TAO

UNDERSTANDING ROLES AND RESPONSIBILITIES
IN EDUCATION AND TRAINING

Phat trién chuyén mon lién tuc

Tinh chuyén nghiép

Panh gia ngudi hoc

Ky nang ngon nglr, doc viét, toan hoc va
cong nghé thong tin

Thiét 1ap quy tac I6p hoc, quyén loi va
trach nhiém ctia nguoi hoc

Céch xtr ly thanh kién va phan biét doi xir
M6i trudng hoc tap

Tai nguyén hoc tap

Hb tro hoc tap

Thiét 1ap quy tac 16p hoc

Quan ly I6p hoc

Céc rao can doi vdi viéc hoc

Continuing professional development
(CPD)

Professionalism

Assessing learners

Literacy, language, numeracy and ICT skills
Establishing ground rules, learner rights
and responsibilities

Dealing with prejudice and discrimination
The learning environment

Learning resources

Learning support

Setting ground rules

Classroom management

Barriers to learning



LAP KE HOACH DAP U'NG NHU CAU
CUA NGU'G1 HOC TRONG GIAO DUC VA PAO TAO

e Phan tich vai trd va cach sir dung danh gia ban dau va danh
gia chan doan

e Muc dich cta danh gia ban dau (vi du: xac dinh rao can hoc
tap, so thich hoc tap, kinh nghiém trudc day, cong nhan viéc
hoc truée (RPL), nguyén vong, trinh do hién tai va nang luc)

* Muc dich ctia danh gia chan doan (xac dinh nhu cau hoc tap)

 Giao ti€p - bang van ban, 151 néi va phi ngén ngir

e DPiéu chinh cach danh gid dé phu hop vé&i nhu ciu cd nhan cla
ngudi hoc

» K& hoach téng thé, ké hoach bai giang, muc tiéu va dich dén,
kién thirc chuyén mén theo mén hoc

e Cac phuong phap hoc tap va gidng day da dang dé phu hop
v&i nhirng ngudi hoc khac nhau va cac trinh do/nang luc khac

nhau, bao géom: day 1-1, lam viéc theo cap, day nhém nhd,

day nhém Ién
e Ngudn luc, dia diém, thiét bi, thai gian
e Tu tudng chuong trinh hoc (hoc thuét, tu do, tién b, dan chq,

cong cu)



PLANNING TO MEET THE NEEDS
OF LEARNERS IN EDUCATION AND TRAINING

e Analyse the role and use of initial and diagnostic
assessment

e Purpose of initial assessment (e.g. identifying barriers to
learning, learning preferences, prior experience,
Recognition of Prior Learning (RPL), aspirations, current
level and ability)

e Purpose of diagnostic assessment (identify learning
needs)

e Communication - written, verbal and non-verbal

¢ Adapting assessment to meet individual learner needs

e Schemes of work, session plans, aims and objectives,
subject specialist knowledge

¢ Range of teaching and learning approaches to meet the

needs of different learners and levels/abilities, including:

1-to-1, pair work, small group, whole group
e Resources, location, equipment, time
e Curriculum ideologies (academic, liberal, progressive,

democratic, instrumental)



TRIEN KHAI
HOAT PONG GIAO DUC VA PAO TAO

Phan tich hiéu qua cua cac phuong phap giang day va hoc tap
duoc sir dung trong chuyén nganh cta minh

Quan ly 16p hoc

Tao dong luc hoc tap

Tao ra mét moéi trudng giang day va hoc tap mang tinh hoa
nhap

Chia nhé néi dung gidng day thanh cac phan dé tiép thu

Kha nang giao ti€p v&i ngudi hoc va cac chuyén gia gido duc
khac dé thac day viéc hoc

Phuong phap va phuong tién giao ti€p - loi ich va han ché
Str dung phuong phap va phuong tién giao tiép dé dap (ng
nhu cau ca nhan cta nguoi hoc

Giao tiép vai cac chuyén gia gido duc khac dé dap ing nhu
cau ca nhan cua ngudi hoc va khuyén khich su tién bo

C6 kha nang str dung cong nghé trong viéc giang day va hoc
tap mang tinh hoa nhap

Phan tich lgi ich va han ché cua cong nghé dugc sir dung

trong linh vuc chuyén mén ctia minh



DELIVERING
EDUCATION AND TRAINING

e Analyse the effectiveness of teaching and learning
approaches used in own area of specialism

e Managing the learning environment

e Motivating learners

e Creating an inclusive teaching and learning environment

* Breaking down learning content into manageable parts

e Ability to communicate with learners and other
professionals to promote learning

e Methods and media of communication - benefits and
limitations

e Using communication methods and media to meet
individual learner needs

e Communicating with other professionals to meet

individual learner needs and encourage progress

e Ability to use technology in inclusive teaching and
learning
e Analyse the benefits and limitations of technology used

in own area of specialism
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THAM PINH KET QUA HOC TAP CUA HOC VIEN
ASSESSING LEARNING OUTCOMES

DANH GIA HOC VIEN TRONG GIAO DUC VA PAO TAO
ASSESSING LEARNERS IN EDUCATION AND TRAINING

SU’ DUNG TAI NGUYEN TRONG GIAO DUC VA PAO TAO
USING RESOURCES FOR EDUCATION AND TRAINING

DANH GIA NANG LU'C NGHE NGHIEP TRONG MOI TRUONG LAM VIEC
ASSESS OCCUPATIONAL COMPETENCE IN THE WORK ENVIRONMENT

DANH GIA KY NANG, KIEN THU'C VA SU’ HIEU BIET NGHE NGHIEP
ASSESS VOCATIONAL SKILLS, KNOWLEDGE AND UNDERSTANDING

HIEU NGUYEN TAC VA THU'C HANH DAM BAO CHAT LUONG DANH GIA NOI BO
UNDERSTANDING THE PRINCIPLES AND PRACTICE OF INTERNALLY ASSURING THE QUALITY OF ASSESSMENT



